




To,

Dear Shareholder,

Sub: Mandatory registration of PAN / Bank Account details

We refer to the Securities and Exchange Board of India (SEBI) circular no. SEBI/HO/MIRSD/DOP1/CIR/P/2018/73 

dated April 20, 2018 vide which SEBI has stipulated various procedural steps for all listed entities and their 

Registrar & Transfer Agents (RTA) with the objective of streamlining the processes relating to maintenance of 

records, transfer of securities and seamless payment of dividend amounts to shareholders. The circular also 

mandates the issuer companies to seek the copy of PAN Card and Bank Account details from the shareholders 

through their RTA.

On verification of our records we find that your PAN/Bank account details are not available/updated in our 

records. For shareholders where Bank account details are not available, physical dividend warrants are being 

issued which are inclined to risks such as postal delays, fraudulent encashment and loss in transit.

Hence, we request you to kindly forward KYC form duly filled, along with following documents at address 

mentioned in KYC Form within 21 days from the date of this letter:-

1. Copy of self-attested PAN Card (In case of residents of Sikkim, the requirement of PAN Card be 

substituted with a valid Identity proof issued by Government)

2. Original cancelled cheque leaf duly displaying name of the account holder OR Bank 

Passbook/Statement showing IFSC Code, Bank Account Number and Name and address of the 

Account Holder duly attested by officer of the same Bank with his signature, name, employee code, 

designation, bank stamp & address stamp and date of attestation. 

In the absence of your response, enhanced due diligence as directed by SEBI would be 

applicable on the securities held by you, hence you are requested to respond within the 

timelines indicated above.

This will enable updation of records for prompt credit of your dividend to your bank account directly. For any 

additional information regarding this matter, please write in to us at investor@icicibank.com.

We also refer to BSE Circular No. LIST/COMP/15/2018-19 dated July 5, 2018 regarding amendment to 

Regulation 40 of SEBI (Listing Obligations and Disclosure Requirements) Regulations, 2015 (SEBI LODR 

Regulations) with respect to mandatory dematerialisation for transfer of securities vide which BSE has 

stipulated to ensure that shares must be held in the DEMAT form in case of transfer of securities. Listed 

Companies and their Registrars and Transfer Agents (RTAs) are advised that, with effect from December 5, 

2018, it should be ensured that shares which are lodged for transfer shall be in dematerialised form only.

In the interest of Shareholders, we recommend you to convert your physical shares into dematerialised form 

as a matter of security and for seamless trading in securities.

Yours Faithfully,

For 3i Infotech Limited

Authorised Signatory

THIS IS A COMPUTER GENERATED LETTER AND NEEDS NO SIGNAUTRE.

July 11, 2018

*IB210010221*
Name of Shareholder

Address of Shareholder

"SPECIMEN"



KYC FORM

(To be filled, signed and returned in Original by a shareholder holding shares in physical form. Please ignore 

if  you have already provided your PAN/Bank account details and email-ID). 

 

To, Date: ________________

3i Infotech Limited

Unit: ICICI Bank - Equity 

International Infotech Park,

Tower 5, 3rd floor, 

Vashi Station Complex, Vashi, 

Navi Mumbai 400 703

Dear Sir/Madam,

Sub: Mandatory registration of PAN / Bank Account details

Bank Account Details:-

I am a shareholder of ICICI Bank Limited holding ________________ shares under Regd. Folio No 

______________________

I request you to register my bank account and PAN details as below for the purpose of payment of dividend:-

First/Sole Holder’s Name

Permanent Account Number 

(First/Sole Holder)*

Landline number with STD Code

Mobile Number(s)

Bank Name

Bank Branch Address

Bank Account No.

Account Type (Saving/Current/NRO)

9 Digits MICR No.

RTGS/NEFT/IFSC Code (as printed on 

the cheque leaf)

e-Mail-ID

* Note: In case of residents of Sikkim, the requirement of PAN Card be substituted with a valid Identity proof 

issued by Government 

(Original cancelled cheque leaf / attested bank passbook /statement for the above account and 

copy of the self-attested PAN of the first/sole holder(s) are enclosed)

I/We hereby declare that the particulars given above are correct and complete. If the transaction is delayed or 

could not be effected because of incomplete or incorrect information, I/We would not hold the Company and 

its Registrars and Transfer Agent responsible.

e-Mail-ID:-

I also request that future communication like notice of AGM, Annual Report and Dividend intimations etc. may 

be sent on e-mail ID given above:  Yes            No 

(Shareholder can request and obtain from the Company physical copies of the above documents, free of 

cost)

Thank You,

Yours truly,

_________________________________

(Signature of first/sole shareholder)

*IB210010221*



To,

Dear Shareholder,

Sub: Updation of Permanent Account Number (PAN) and Bank Account details and Request for 

Dematerialisation of shares - REMINDER 1

As per Securities and Exchange Board of India (SEBI) circular no. SEBI/HO/MIRSD/DOP1/CIR/P/2018/73 dated 

April 20, 2018, members holding securities of the Company in physical form shall furnish to the Company/its 

Registrar and Share Transfer Agents (RTA) the details of their Permanent Account Number (PAN) and bank 

account with the objective of streamlining the processes relating to maintenance of records, transfer of 

securities and seamless payment of dividend amounts to shareholders.

In this regard, we had sent to you a letter dated July 11, 2018, seeking your PAN / bank 

account details. We however observe that the aforesaid details have not been furnished by you 

so far, and consequently not registered / updated in ICICI Bank Limited (the Bank) record.

Hence, we request you to kindly furnish duly filled, KYC form along with following documents at RTA address 

mentioned in the KYC form within 21 days from the date of this letter:-

1. Copy of self-attested PAN Card (In case of residents of Sikkim, the requirement of PAN Card be 

substituted with a valid Identity proof issued by Government)

2. Original cancelled cheque leaf duly displaying name of the account holder OR Bank 

Passbook/Statement showing IFSC Code, Bank Account Number and Name and address of the 

Account Holder duly attested by officer of the same Bank with his signature, name, employee code, 

designation, bank stamp & address stamp and date of attestation. 

In the absence of your response, enhanced due diligence as directed by SEBI would be 

applicable on the securities held by you, hence you are requested to respond within the 

timelines indicated above.

*IB210108221*
October 05, 2018

Name of Shareholder
 Address of Shareholder

Transfer of securities only in dematerialized form

Securities and Exchange Board of India has vide gazette notification dated June 8, 2018, has mandated that 

transfer of securities would be carried out in dematerialised form only by making an amendment in Regulation 

40 of the Listing Regulations, which will come into effect from December 5, 2018. This restriction shall not 

be applicable to the request received for transmission or transposition of physical shares.

According to the aforesaid notification, with effect from December 5, 2018 request for effecting transfer of 

securities shall not be processed unless the securities are held in the Dematerialised form with the depository. 

Therefore Registrars and Share Transfer Agent and ICICI Bank Limited will not be accepting any 

request for transfer of shares in physical form with effect from December 5, 2018 except in case 

of request received for transmission or transposition of physical shares.

1 of 2
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                


                











            

















KYC FORM

(To be filled, signed and returned in Original by a shareholder holding shares in physical form. Please ignore 

if  you have already provided your PAN/Bank account details and email-ID). 

 

To, Date: ________________

3i Infotech Limited

Unit: ICICI Bank - Equity 

International Infotech Park,

Tower 5, 3rd floor, 

Vashi Station Complex, Vashi, 

Navi Mumbai 400 703

Dear Sir/Madam,

Sub: Mandatory registration of PAN / Bank Account details

Bank Account Details:-

I am a shareholder of ICICI Bank Limited holding ________________ shares under Regd. Folio No 

______________________

I request you to register my bank account and PAN details as below for the purpose of payment of dividend:-

First/Sole Holder’s Name

Permanent Account Number 

(First/Sole Holder)*

Landline number with STD Code

Mobile Number(s)

Bank Name

Bank Branch Address

Bank Account No.

Account Type (Saving/Current/NRO)

9 Digits MICR No.

RTGS/NEFT/IFSC Code (as printed on 

the cheque leaf)

e-Mail-ID

* Note: In case of residents of Sikkim, the requirement of PAN Card be substituted with a valid Identity proof 

issued by Government 

(Original cancelled cheque leaf / attested bank passbook /statement for the above account and 

copy of the self-attested PAN of the first/sole holder(s) are enclosed)

I/We hereby declare that the particulars given above are correct and complete. If the transaction is delayed or 

could not be effected because of incomplete or incorrect information, I/We would not hold the Company and 

its Registrars and Transfer Agent responsible.

e-Mail-ID:-

I also request that future communication like notice of AGM, Annual Report and Dividend intimations etc. may 

be sent on e-mail ID given above:  Yes            No 

(Shareholder can request and obtain from the Company physical copies of the above documents, free of 

cost)

Thank You,

Yours truly,

_________________________________

(Signature of first/sole shareholder)

*IB210108221*







             


           
                
               
              


                
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
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